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Initialisms and Glossary 
 

Draft EIS Major component of the EIS; subject to public exhibition 

EA Act Environmental Assessment Act 1982 

EAAP Environmental Assessment Administrative Procedures 

EIA environmental impact assessment 

EIS Environmental Impact Statement; comprising the Draft EIS, 
Supplement (addressing written comments on the Draft EIS) 
and any further information requested by the NT EPA 

Environmental 
factors 

aspects of the environment, defined by the NT EPA, that 
provide a framework for EIA in the Northern Territory 

EPBC Act Environment Protection and Biodiversity Conservation Act 
1999 (Australian Government) 

ESD ecologically sustainable development as defined in Australia’s 
National Strategy for Ecological Sustainable Development 
(1992) 

NT EPA Northern Territory Environment Protection Authority 

PER Public Environmental Report 

TOR Terms of Reference; describing the matters relating to the 
environment that are to be addressed in the Draft EIS for a 
specific proposal 
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PART 1 BACKGROUND 

1.1 Introduction  
Environmental impact assessment (EIA) in the Northern Territory is governed by the 
Environmental Assessment Act 1982 (EA Act) and the Environmental Assessment 
Administrative Procedures (EAAP), administered by the Northern Territory Environment 
Protection Authority (NT EPA).  

When the NT EPA has received notification of a proposal, it may decide that the 
proposal requires assessment under the EA Act. Assessment may be at the level of a 
Public Environmental Report (PER) or an Environmental Impact Statement (EIS).  

The NT EPA provides policy and guidance for EIA in the Northern Territory, as described 
in Table 1. 

Table 1: Overview of the guidance and policy framework for EIA 

Policy purpose Legislative 
context Policy or guidance1 

Communicate what EIA is and 
how it is conducted in the NT 

EA Act 
EAAP 

Factsheet: What is an EIA 
Guide to the EIA process in the 
Northern Territory 

Advise how to refer a proposal 
to the NT EPA, and what 
information needs to be 
presented in a notice of intent 

EAAP 
clause 6 

Guideline - Referring a proposal to the 
NT EPA 
NT EPA Environmental factors and 
objectives 

Describe how the NT EPA 
makes a decision about whether 
an EIS or PER is required 

EAAP 
clause 8 

NT EPA Environmental factors and 
objectives 

Preparing an EIS - required 
standard and structure of an EIS   NT EPA general guidance for proponents 

preparing an EIS (this document) 

Preparing an EIS - the matters 
to be addressed in an EIS 

EAAP 
clause 8 

Terms of Reference (TOR)  

Preparing and exhibiting an EIS 
- Consultation with stakeholders   

Opportunities and timeframes for 
community engagement in the EIA process 
Guidance for Proponents – Stakeholder 
Engagement 

Responding to public comments 
and preparing a Supplement to 
the Draft EIS 

EAAP 
clause 12 

NT EPA general guidance for proponents 
preparing an EIS (this document) 

Responding to an NT EPA 
request for further information 

EAAP 
clause 6, 11, 
11A & 14 

NT EPA general guidance for proponents 
preparing an EIS (this document) 

Notification of changes to a 
proposal previously presented to 
the NT EPA 

EAAP  
clause 14A 

NT EPA general guidance for proponents 
preparing an EIS (this document) 

 

                                                
1 Available at https://ntepa.nt.gov.au/environmental-assessments  

https://ntepa.nt.gov.au/environmental-assessments
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1.2 Purpose of this guidance 
This guidance provides advice for proponents who are preparing an EIS. The primary 
intent of this guidance is to inform the content and standard of the Draft EIS, to ensure 
that it is adequate to be published for public comment. Guidance is also given on 
completing the final EIS by submitting the Supplement (addressing written comments on 
the Draft EIS), addressing any changes to the Proposal and providing any further 
information requested by the NT EPA. 

For any EIS, this guidance communicates the NT EPA’s expectation on the generic 
information that is required, and the structure, standards and protocols that are expected 
to be used. In addition to the generic information requirements presented in this 
guidance, a proponent will be required to address information requirements that are 
unique to an individual proposal. These matters will be communicated in Terms of 
Reference (TOR). A draft of the TOR is made available to the public and any comments 
are considered before the TOR are finalised.  

The TOR describe the matters relating to the environment that are to be addressed in 
the Draft EIS in accordance with clause 8(4)(b) of the EAAP. In preparing a Draft EIS, a 
proponent will therefore be required to address the generic matters raised in this 
document, in addition to the unique proposal-specific matters identified in the TOR.  

A proposal may also require assessment in accordance with the Australian Government 
Environment Protection and Biodiversity Conservation Act 1999 (EPBC Act) under the 
assessment bilateral agreement. In this case, the TOR will outline the matters that are to 
be addressed in the Draft EIS in accordance with the controlling provisions and 
schedule 4 of the Environment Protection and Biodiversity Conservation Regulations 
2000. 

This guidance is structured in four parts: 

• Part 1 – Background: An overview of EIA in the NT and the purpose of this 
guidance  

• Part 2 – Information required in the Draft EIS: The proponent is required to 
address all these generic matters in their Draft EIS in addition to all of the 
proposal specific matters outlined in the TOR  

• Part 3 – General advice on the Draft EIS: Expectations on general content, 
surveys, modelling, structure, format, spatial data, and how to submit a Draft EIS  

• Part 4 – General advice on completing the final EIS: An outline of the process to 
complete the EIA of a proposal after public exhibition of the Draft EIS 
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PART 2 INFORMATION REQUIRED IN THE DRAFT EIS  

2.1 The proponent 
The Draft EIS must include details of the proponent, their environmental performance 
(and that of their parent company if applicable), including: 

• name, Australian business number (ABN) / Australian company number (ACN) and 
address of the proponent 

• contact details for the key contact person or people representing the proponent 
(and its consultant if applicable) for the proposal 

• details of company structure, including any parent companies, relevant 
subsidiaries, or alternative trading names 

• details of any proceedings under a Commonwealth, State or Territory law for the 
protection of the environment or the conservation and sustainable use of natural 
resources against the proponent; and details of systems and processes that have 
been subsequently upgraded 

• any company environmental policy and planning framework, international or 
national accreditations (e.g. ISO 14001), environmental awards or other 
recognition for environmental performance 

• an outline of any similar projects undertaken by the proponent elsewhere 

• an outline of any proposals referred by the proponent under environmental 
assessment legislation in other jurisdictions 

2.2 The proposal 

2.2.1 Overview 
The Draft EIS is to provide an overview of the proposal presented in a table and 
including the following: 

• All processes and activities intended for all phases of the proposal and 
associated ancillary activities. Quantify the extent, size or capacity of each 
component, process or activity.  

• The significant environmental interactions of the proposal. Quantify all 
interactions in the various phases of the proposal, including the area of 
vegetation clearing, annual and seasonal water use, annual waste generation, 
volumes of significant chemicals to be used, annual energy use, energy source, 
annual greenhouse gas emissions, and variability of these with activities and 
seasons.  

This table will be the basis for defining the proposal that the NT EPA is assessing so 
must include all features of a proposal. In addition to the table, the overview should 
include a location map.  

2.2.2 Description 
The Draft EIS is to provide a full description of the proposal, including matters specified 
in the TOR. This must include detailed maps of the proposal and additional diagrams or 
descriptive material as relevant (see Section 3.3.3).  
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2.2.3 Context 
Provide an outline of the objectives, benefits and need for the proposal.  Describe any 
related proposals, including those that may involve a potential for expansion or 
additional development by the proponent, and possible timeframes.  

2.2.4 Alternatives 
Describe all feasible alternatives that have been considered for carrying out the proposal 
or specific components of the proposal, including site selection. Provide a comparison of 
the major potential environmental impacts associated with each alternative. Clearly 
explain if and how the preferred option(s) assist in avoiding or minimising major potential 
environmental impacts associated with the proposal.  

The consideration of alternatives is a critical step in the early stages of EIA. The 
opportunity to avoid potential environmental impacts from a proposal is greatest in the 
early stages of planning a proposal. It is important to demonstrate that the planning 
phase of the proposal included the identification of local/regional environmental values 
and application of the mitigation hierarchy to avoid or minimise potential environmental 
impacts where possible.  

2.3 Approval and regulatory framework  
The Draft EIS must provide a list of all permissions (approvals, conditions permits, 
certificates or licences) that may be required for the implementation of the proposal. This 
should be presented in a table that identifies the relevant legislation, the type of 
permission required, the intended timing of the permission, and any other relevant 
information. 

In addition, provide: 

• a summary of current or intended agreements between the proponent and the 
Northern Territory Government, and/or the Australian Government, and/or other 
stakeholders, including traditional owners and/or land occupiers/managers 

• details of any local or Territory Government planning scheme, or plan or policy 
under any local or Territory Government planning system that would apply to the 
proposal 

2.4 Stakeholder engagement and consultation 
Stakeholder engagement and consultation is an important part of the EIA process. 
Guidance is provided in the NT EPA Guidance for Proponents – Stakeholder 
Engagement2.  

The Draft EIS must include information on any consultation and engagement activities 
that have been undertaken in regard to the proposal, including: 

• identification of affected parties and stakeholders, including Aboriginal 
stakeholders, for all areas potentially affected by the proposal 

• details of any consultation that has taken place such as location, date, methods, 
approximate number of people present (e.g. during public community 
consultations) or viewings (e.g. web page) 

                                                
2 NT EPA, 2019. Guidance for Proponents – Stakeholder Engagement. Guidance for proponents on best practice 

stakeholder engagement for environmental impact assessment. Northern Territory Environment Protection Authority, 
Darwin. Available at https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines  

https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines
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• details of any people consulted as representatives of specific organisations or 
agencies (e.g. provide the position and departmental group or division of any 
representative of a government agency)  

• responses and results of the consultation including a summary of key themes 
and comments received during consultation  

• how the proponent has, or plans to, address concerns raised during consultation 

• where relevant, a plan and strategy for future consultations, including: 

o timelines and methods e.g. public meetings and social media to update 
affected stakeholders and the community 

o which and how management plans and monitoring data would be made 
publicly available throughout the various phases of the proposal 

2.5 Regional setting 
The Draft EIS is to include a description of the regional setting of the site, including maps 
showing the location of the proposal in relation to:  

• current land use and land use zoning, including adjacent areas 

• other proposals or actions, of which the proponent should reasonably be aware, 
that have been or are being taken, or that have been approved in the region 
(including sites of historical environmental impact) 

• existing nearby public and private infrastructure such as roads, towns, 
communities, hotels, tourist routes, pastoral stations 

• sites of sacred, cultural, historical or social interest 

• landmark features 

• sensitive environments such as major waterways, significant groundwater 
resources (including any water control districts), significant natural features such 
as groundwater dependent ecosystems, conservation reserves, and sites of 
conservation significance 

• climate and atmospheric characteristics relevant to the proposal, including 
seasonal variation in temperature and rainfall; humidity; wind; evaporation; and 
extreme events such as cyclones and storm surges 

2.6 Key environmental factors 
The NT EPA uses environmental factors with defined objectives as a framework for 
assessing various aspects of the environment. These are described in the NT EPA 
Environmental Factors and Objectives3. When the NT EPA decides that a given 
proposal requires assessment at the level of an EIS, it identifies the preliminary key 
environmental factors that will require assessment for the proposal. 

For each preliminary key environmental factor, the Draft EIS is to include sufficient 
information on the matters outlined below. The specific information requirements for 
each preliminary key environmental factor for a given proposal are outlined in the TOR. 

                                                
3 available at https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines  

https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines
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If further potential environmental impacts are identified through the EIA process, they 
must also be included in the Draft EIS, even if this requires addressing additional 
environmental factors not specified in the TOR. 

2.6.1 Environmental values  
The Draft EIS is to provide a description and quantification of the environmental values, 
as part of the characterisation of environmental factors, of the proposal’s footprint and 
zone of influence. An environmental value is an aspect of the environment that is 
important or serves an important function. An environmental value may require 
protection due to its importance, sensitivity, vulnerability and/or worth. 

Describing and quantifying the values is likely to involve presenting results obtained from 
various sources including surveys and/or modelling. Further requirements for these 
sources are outlined below in Sections 3.2.2 and 3.2.3 respectively. Any assumptions, 
uncertainties or limitations of the information should be clearly identified. The scope and 
standard of the information should be appropriate to serve as a baseline against which 
any future impacts may be measured over time.  

2.6.2 Potential impacts and risks   
The Draft EIS must identify, describe and evaluate the significance of direct, indirect and 
cumulative impacts and risks to environmental values, where a credible pathway exists, 
consistent with a ‘Source, Pathway, Receptor’ model. Where applicable, a conceptual 
site model should be used4. The Draft EIS should consider potential impacts and risks 
from all stages of the proposal.  

The identification of potential impacts and risks is normally informed by undertaking a 
risk assessment consistent with AS/ISO 31000 risk management series. Information 
provided should permit the general reader to understand the assessment of the 
likelihood and consequence of each potential environmental impact and consequential 
risk presented by the proposal. The Draft EIS must clearly justify the level of analysis 
and investigation of the potential impact, and this must be commensurate with the 
environmental consequence of the potential impact. The analysis is to be based on 
actual data and modelled predictions where appropriate. Requirements for any 
modelling used to predict potential future impacts are outlined in Section 3.2.3 below. 
Significance should be evaluated in consideration of the NT EPA’s advice on this 
matter5.  

2.6.3 Mitigation and management  
The Draft EIS must outline the proposed measures for mitigating6 the identified potential 
impacts and risks to each environmental value associated with the factor, for all phases 
of the proposal. This may be incorporated into performance targets and management 
plans and should include a description of all preventative design features or controls that 
aim to avoid or minimise potential impacts and risks, and remedial measures to re-
establish environmental values. It should identify any uncertainties regarding the 
effectiveness of proposed measures. It should also identify contingency measures that 
may be implemented if thresholds (defined below) are exceeded. 

                                                
4 NT EPA 2013. Guidelines on Conceptual Site Models. Northern Territory Environment Protection Authority. Available at 

https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines   
5 NT EPA 2018. NT EPA Environmental Factors and Objectives. Northern Territory Environment Protection Authority. 

Available at https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines   
6 Through application of the mitigation hierarchy, in order of preference: Avoid, minimise, restore and/or offset. See Cross 

Sector Biodiversity Initiative, 2015. Cross-sector guide for implementing the mitigation hierarchy. 
https://www.thebiodiversityconsultancy.com/a-cross-sector-guide-for-implementing-the-mitigation-hierarchy/   

https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines
https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines
https://www.thebiodiversityconsultancy.com/a-cross-sector-guide-for-implementing-the-mitigation-hierarchy/
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All measures outlined in the Draft EIS for mitigating potential environmental impacts will 
be considered as commitments by the proponent. 

2.6.4 Monitoring and reporting  
The Draft EIS is to outline how the proponent proposes to monitor and report on 
environmental performance in regard to the identified values, potential impacts and 
performance targets associated with the factor.  

This is to include a description of the proposed monitoring methods, with attention to: 

• the location, timing, intervals and duration of monitoring programs, and the 
metrics or parameters that will be measured  

• sufficient detail to enable an assessment as to whether the methods would 
effectively detect any impacts 

• any control sites that may be used to compare metrics with sites of potential 
impact 

• clear thresholds (or outline a process for their definition) for all relevant 
parameters that will enable early detection of potential negative impact to trigger 
remedial action, and an explanation of how these were defined, with reference to 
any appropriate guidelines, standards and baseline data  

The Draft EIS must also describe how and when the results of these monitoring 
programs would be reported to stakeholders, with additional emphasis on reporting on 
matters that may have a social or economic impact on stakeholders. 

All measures outlined in the Draft EIS for monitoring and reporting potential 
environmental impacts will be considered as commitments by the proponent. 

2.6.5 Statement of residual impact 
The Draft EIS should provide a statement of expected residual impact on the values 
associated with the environmental factor. This should be based on the robust 
identification of values and potential impacts, the local and regional context, and in 
consideration of the proposed mitigation measures and any uncertainties of their 
effectiveness. It should also include consideration of whether any impacts may be 
permanent, or the expected timeframe for recovery.  

2.7 Ecologically sustainable development 
In the Draft EIS the proponent is to demonstrate how the proposal complies with and 
contributes to each of the following guiding principles of ecologically sustainable 
development consistent with the National Strategy for Ecologically Sustainable 
Development7:  

• the precautionary principle 

• the principle of intergenerational equity 

• the principle of the conservation of biological diversity and ecological integrity 

• principles relating to improved valuation, pricing and incentive mechanisms such 
as the “polluter pays” principle 

 

                                                
7 Ecologically Sustainable Development Steering Committee, 1992. National Strategy for Ecologically Sustainable 

Development. Department of the Environment and Energy, Commonwealth of Australia, Canberra. Available at 
http://www.environment.gov.au/about-us/esd/publications/national-esd-strategy 

http://www.environment.gov.au/about-us/esd/publications/national-esd-strategy
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PART 3 ADVICE ON COMPLETING THE DRAFT EIS 

3.1 General content 

3.1.1 Addressing the Terms of Reference 
The proponent is encouraged to meet with staff of the Environment Division of DENR 
within a month of the publication of the TOR for the proposal. The purpose of this 
meeting would be to clarify the information requirements described in the TOR for 
addressing specific matters relating to the environment in the Draft EIS. 

3.1.2 Readability 
The Draft EIS should be a complete report in plain English, addressing all aspects of this 
guidance and the TOR. Technical reports on studies conducted for the EIA of the 
proposal should be included as appendices.  

The Draft EIS should: 

• enable interested stakeholders and the NT EPA to understand the 
environmental consequences of the proposal 

• provide objective, clear and succinct information that’s easy to understand for 
the general reader 

• include spatially-referenced maps (using an appropriate scale, resolution and 
clarity), plans, diagrams and other descriptive detail 

• avoid unnecessary duplication of text by using cross-referencing  

It is an offence under the Northern Territory Environment Protection Authority Act 2012 
to give information to the NT EPA that the person knows is misleading or contains 
misleading information. 

3.2 Assessment approach  

3.2.1 Information sources 
Conclusions about values and the likelihood of potential environmental impacts must be 
well justified and supported by existing literature, previous surveys, or studies conducted 
specifically for this purpose. The source, date and validity of the information must be 
clearly identified. The extent to which a limitation, if any, of available information may 
influence the proponent’s conclusions regarding residual impacts should be discussed. 

The NT EPA expects proponents to refer to NT EPA guidelines on matters that 
commonly arise in EIA. The guidelines are developed and updated periodically, and 
should be referenced when addressing the information requirements in appropriate 
sections of the Draft EIS. The guidelines are available on the following NT EPA 
webpages:  

• https://ntepa.nt.gov.au/environmental-assessments/assessment-guidelines 

• https://ntepa.nt.gov.au/waste-pollution/guidelines/guidelines 

The NT EPA also expects proponents, in conducting the EIA, to refer to relevant 
industry-specific or discipline-specific guidance material, as applicable and in line with 
relevant legislation. A list of guidance material considered relevant to a given proposal is 
provided in the TOR.   

https://ntepa.nt.gov.au/environmental-assessments/assessment-guidelines
https://ntepa.nt.gov.au/waste-pollution/guidelines/guidelines
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For a proposal that is being assessed in accordance with the EPBC Act under bilateral 
assessment, the proponent must refer to the Australian Government Department of 
Environment and Energy Protected Matters Search Tool8  and all relevant conservation 
advice and recovery plans by that department. 

In developing the management measures and monitoring programs for addressing 
potential impacts of a proposal, the NT EPA expects proponents to draw on best 
practices, recognised measures and accepted methods. These are to be derived from 
industry recognised sources and advice from agencies of the Northern Territory 
Government and Australian Government. The Draft EIS should reference these sources, 
where applicable, and explain how intended measures and programs may deviate from 
best practices, standard methods or advice received in relation to the proposal. 

3.2.2 Surveys  
Where surveys are required, the Draft EIS should describe the survey design in detail, 
including the scope, timing (seasons), locations and methods, to demonstrate 
appropriate and sufficient survey effort. For each survey conducted, the Draft EIS must 
describe the information and baseline established, any assumptions applied to the 
analysis of results, and note all comments received from experts. The Draft EIS must 
explain how the reliability of the results was tested. 

At a minimum, surveys should be in accordance with relevant Northern Territory 
Government and Australian Government guidelines. Where a survey guideline/s is 
available for a particular aspect of a study, state if the survey is in accordance with the 
guideline/s, or explain any divergence from those guidelines. All surveys should be 
undertaken by experts. Experts are suitably qualified and experienced person/s with 
demonstrated expertise in survey on the subject matter and region. In preparation for the 
surveys, the proponent should refer to the most current spatial data maintained by the 
Department of Environment and Natural Resources9.  

3.2.3 Modelling 
Where modelling has been conducted, explain the scope, parameters, assumptions, 
methodology, limitations and uncertainties of the model. Provide explanation and details 
of the statistical design of the model, including the data used in its development (e.g. 
number of samples, procedure for site selection) and how its reliability has been tested. 
Provide assurance that an appropriately qualified and experienced person has 
supervised the interpretation of test results and development of the model. Provide a 
schedule for updating the modelling with further monitoring data. 

3.2.4 Adaptive management 
Where adaptive management is proposed, the EIS should follow the NT EPA Guidance 
on Adaptive Management10 and define clear, appropriate and measurable management 
objectives and outcomes, identify potential areas of uncertainty and impacts, describe 
appropriate monitoring programs, specify performance targets, quantitative triggers for 
intervention and describe proposed management actions in response to those triggers. 
Ongoing monitoring and feedback loops should also be described. As outlined in the NT 
EPA’s guidelines, adaptive management will only be considered in exceptional cases. 

                                                
8 available at http://www.environment.gov.au/epbc/pmst/  
9 see https://denr.nt.gov.au/land-resource-management/water/water-information-systems/spatial-data-requests  
10 NT EPA 2018. Guidance on adaptive management. Northern Territory Environment Protection Authority. Available at 

https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines 

http://www.environment.gov.au/epbc/pmst/
https://denr.nt.gov.au/land-resource-management/water/water-information-systems/spatial-data-requests
https://ntepa.nt.gov.au/environmental-assessments/env-assessment-guidelines
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3.3 Structure, format and style  

3.3.1 Parts of the Draft EIS 
The Draft EIS should comprise three main parts as outlined below and using 
subheadings consistent with Section 3.8:  

1. Executive summary  

The executive summary must be a stand-alone document that includes a brief outline of 
the proposal and each chapter of the Draft EIS, allowing the reader to obtain a clear 
understanding of the proposal, its potential environmental implications and management 
objectives. 

2. Main body of the report  

The main text of the Draft EIS should consist of a series of chapters addressing all of the 
information requirements outlined in Section 2 of this guidance and the TOR. It should 
also include a list of abbreviations and a glossary to define technical terms, acronyms, 
abbreviations, and colloquialisms. It should also include an overall conclusion on the 
residual impacts and residual risks of the proposal. 

3. Appendices 

The appendices must include detailed technical information, studies or investigations 
(including data) necessary to support the main text. If supporting documents recommend 
further work be undertaken, the Draft EIS should state whether these recommendations 
are supported and if not, why not. The Draft EIS should also clarify any inconsistencies 
with the supporting documents, e.g. changes in the proposal scope since studies were 
undertaken. 

The appendices should include at a minimum: 

• a table listing how the guidance and TOR have been addressed in the Draft EIS, 
cross-referenced to chapters, sections/subsections and/or appendices  

• spatial coordinates of proposal footprint and site technical studies 

• the name of, work done by, and the qualifications and experience of, the persons 
involved in preparing the EIS 

• a table listing commitments made by the proponent in relation to managing 
potential environmental impacts of the proposal 

• detailed technical information, studies or investigations necessary to support the 
main text 

3.3.2 Referencing  
All sources of information must be appropriately referenced using the Harvard Standard. 
The reference list should include the address of any internet pages used as data 
sources. All referenced supporting documentation and data (including all spatial data 
displayed in map products), or documents cited in the EIS must be available upon 
request.  
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3.3.3 Maps and figures 
Maps and figures included in the Draft EIS should: 

• be on A4 or A3 size paper 

• be clear and legible; in colour if appropriate 

• be of appropriate scale and resolution to enable interpretation of the content 

• be consistent throughout the Draft EIS, enabling comparison of features in 
separate maps – for example, using standard background/s, scales, map extents, 
and proposal outline/s.  

• include a legend or caption describing all symbology  

• include a scale bar and north arrow  

3.4 Disclaimers and confidential information 
Any disclaimers included in the EIS must not prevent the NT EPA from using the EIS for its 
assessment in accordance with legislated requirements. For example, there should be no 
limitation on: 

• providing copies to decision-making authorities and advisory agencies 

• providing copies to members of the public 

• reproducing information to prepare any NT EPA reports on the proposal 

Where a proponent considers material in the EIS to be of a confidential nature (e.g. 
commercial in confidence or culturally sensitive) and seeks to withhold that material from 
the public, the proponent should consult with the NT EPA in accordance with clause 10 of 
the EAAP before making the EIS publicly available. 

3.5 Accompanying information 

3.5.1 Spatial data 
The proponent is to submit to the NT EPA geo-referenced spatial data that delineates 
proposal features and components and the extent of technical studies undertaken for the 
purposes of the EIA. Additional delineation of values, and potential zones of impact may 
also be appropriate. This data should be provided as importable geographic information 
system ESRI shape files, conforming to the following parameters: 

• spatial data - closed polygons, lines and points that represent the proposal 
boundary and activity areas for all physical elements of the proposal footprint 

• attribute data - meaningful names in the attribute table for all elements of the 
spatial data 

• format - ESRI shapefile11  

• datum - GDA94 

• coordinate system - geographic projection in decimal degrees or projection into 
the appropriate zone of the Map Grid of Australia 

                                                
11 Including at a minimum the three mandatory file types (.shp, .shx. .dbf) and a projection file (.prj) 
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3.5.2 Raw data 
Where the TOR requests provision of raw data, it should be in csv or excel file format 
and be accompanied by a data dictionary clearly identifying all variables with relevant 
units.  

3.5.3 Additional presentation of information  
The Draft EIS has an important role in informing the public about the proposal. The 
proponent must provide each stakeholder with sufficient information to make informed 
contributions and decisions where required. This is likely to require the preparation of 
information materials on the EIA, in addition to the Draft EIS report, in a culturally 
appropriate format (e.g. illustrations, graphics) and language for all key stakeholders. 

3.6 Submitting a Draft EIS 

3.6.1 Pre-lodgement meeting 
The proponent is encouraged to meet with staff of the Environment Division of DENR at 
least one month prior to submission of the Draft EIS. The Draft EIS is to be submitted by 
a date specified by the NT EPA to the Proponent at the time of issuing the TOR or as 
subsequently revised. The purpose of the pre-lodgement meeting would be to provide an 
update on the administrative requirements for review of the Draft EIS, including file 
sizes, transmission of electronic files, number of hard copies to be printed and to identify 
the start and end date of public exhibition. 

3.6.2 Lodgement 
The proponent should lodge two bound hardcopies and an electronic copy (Adobe PDF 
format) of the Draft EIS with the NT EPA, a minimum of five entire business days prior to 
commencement of public exhibition. The file size, format and style of the Draft EIS 
document/s should be appropriate for publication on the NT EPA website12. The 
electronic copies should be provided both as a single file of the entire document and 
separate files of the document components. 

In addition, a Microsoft Word copy of the Draft EIS should be provided to facilitate the 
assessment process and production of any NT EPA report on the proposal. The NT EPA 
may also request individual files of maps and figures. The proponent is also to submit 
spatial data, compliant with Section 3.5.1, defining the extent of all proposed 
components of the proposal. 

The Draft EIS may be submitted to the NT EPA:  

• In person: 
Level 1, Arnhemica House, 16 Parap Road, Parap  

• by email: 
eia.ntepa@nt.gov.au 

• by FTP (File Transfer Protocol): 
contact staff of the Environment Division, DENR, for more information  

• by post: 
NT Environment Protection Authority  
GPO Box 3675 
Darwin NT 0801 

                                                
12 Individual files displayed on the NT EPA website can be no larger than 35 MB. If larger, files should not be password 

protected so they can be reduced or split.  

mailto:eia.ntepa@nt.gov.au
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3.6.3 Public exhibition requirements 
The Draft EIS must be made available for public comment (clause 9, EAAP). The 
suggested duration of the public exhibition period for the Draft EIS is given in the TOR. 
The NT EPA will reconsider or confirm the appropriate duration of this period during the 
pre-lodgement phase. Any variation of the exhibition period would be in consideration of 
the complexity of the Draft EIS and to allow adequate opportunity for the community and 
Government to access the Draft EIS (for example, a longer exhibition period may be 
required at certain times of the year due to public holidays). 

The proponent is to ensure the Draft EIS is delivered to and made available to the public 
at the locations specified in the TOR. It is the proponent's responsibility to ensure that 
the hard copies are supplied to the identified locations in a timely manner, prior to 
commencement of public exhibition. 

The proponent should take all reasonable steps to obtain the views of Aboriginal people 
in relation to the proposal and the EIS. Aboriginal people affected by the proposal may 
have particular communication needs. Arrangements must be made to ensure that 
affected people have reasonable opportunity to comment and understand why they are 
commenting and what it is they are commenting on. This will require information to be 
presented in a manner that clearly articulates what the proposal would entail and its 
potential impacts and risks. This will require using methods that are culturally 
appropriate and in language that is understandable to Aboriginal people in the region 
e.g. Kriol or local languages. The Aboriginal Interpreter Service may be a useful 
resource.  

3.6.4 Advertisement 
At the commencement of the public exhibition period the proponent is to advertise that 
the Draft EIS is available for review and comment. This must include an advertisement in 
a Saturday edition of the NT News and any other periodicals specified in the TOR. 

The following information should be published in the advertisement: 

• a brief summary of the proposal including details of the proponent and the 
location of the proposal  

• clear notice that the Draft EIS is available for public comment and the deadline 
for acceptance of public comments  

• the locations and web link where the Draft EIS will be available for viewing  

• the method and contact details for interested groups or persons wishing to make 
comment, including an address (postal and electronic) to which interested 
persons may send or deliver their written comments 

• explanation that all comments may be made publicly available unless the 
commenter clearly notifies that they are to be anonymous and/or confidential  

The proponent must submit a draft of the advertisement/s to the Environment Division of 
DENR at least one week prior to advertising the Draft EIS, to arrange web upload of the 
document and review and comment on advertising text.  
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3.7 Draft EIS indicative table of contents  
Title page 

Document control 

Table of contents 

Terms, phrases and units 

1. Introduction 

2. The proponent 

• General information 
• Environmental performance 

3. Proposal description (detailed requirements are specified in the TOR) 

For example: 

• Proposal history (if relevant) 
• Overview, including summary table 
• Context 
• Alternatives 
• Detailed description (including rehabilitation and closure, if relevant) 

4. Approvals and regulatory framework 

5. Stakeholder engagement and consultation 

6. Regional setting 

7. Key Environmental Factors (Detailed information requirements for assessment of 
environmental factors are specified in the TOR) 

For each environmental factor: 

Environmental factor name 

• Environmental values 
• Potential impacts and risks  
• Mitigation and management  
• Monitoring and reporting  
• Statement of residual impact 

8. Whole of environment (if specified in the TOR)  

9. Environmental offsets (if a controlled action under EPBC Act; as specified in the TOR) 

10. Ecologically sustainable development 

11. Conclusion  

12. References 

Appendices (as required) 
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PART 4 ADVICE ON COMPLETING THE FINAL EIS 

4.1 Supplement to the Draft EIS 
After the conclusion of the public exhibition period of the Draft EIS, the proponent is 
required to conduct a revision of the Draft EIS and produce a Supplement to take 
account of all written comments received during the exhibition period (clause 12, EAAP). 

In preparing the Supplement, the proponent is to provide a clear, concise response to 
each comment received on the Draft EIS. The information requirements outlined in 
Part 1 and Part 2 of this document should be taken into account when compiling 
responses. The Supplement should include a consolidated list of commitments by the 
proponent, consistent with the Draft EIS. 

The Supplement will be circulated to NT Government advisory bodies. It will not be 
made available for public comment but will be published on the NT EPA website 
following the conclusion of the EIA process.  

The Supplement should not contain any alterations to the proposal that would change 
the environmental significance of the proposal. If a proposal is altered in response to 
public comment, or for any other reason, refer to Section 4.2 below.  

4.2 Alterations to a proposal - Clause 14A   
If a proposal is altered from that previously presented to the NT EPA, and the 
environmental significance may have changed, the proponent is required to submit a 
notification in accordance with clause 14A of the EAAP. This could occur following an 
initial referral, a Draft EIS, a Supplement, or a final EIS. 

The notification should clearly and concisely identify the alterations from the previous 
proposal and provide an assessment of how alterations affect the environmental 
significance of the proposal. Use of a table to compare the original proposal to the 
changed proposal is recommended. The information requirements outlined in Part 1 and 
Part 2 of this document should be taken into account when preparing the notification. 

4.3 Request for further information 
The NT EPA may request further information from the proponent or another organisation 
following submission of the Supplement in accordance with clause 14(2) of the EAAP. 
This may occur if the NT EPA considers it has not been provided sufficient information to 
conduct a complete assessment of the potentially significant environmental impacts and 
risks associated with the proposal. The extent and subject matter of any information 
request is dependent on the nature of the proposal or action and the information provided 
in the Draft EIS and the Supplement. 

Further information requests may stop the statutory timeframe of the EIA process and 
contribute to delays for approval and commencement of the proposal. The NT EPA is 
committed to assisting proponents through the assessment process and encourages 
proponents to engage with assessment officers throughout the EIA process to avoid and 
minimise the need for further information requests. The information requirements 
outlined in Part 1 and Part 2 of this document should be taken into account when 
responding to a request for further information. 
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