     

     
Metadata and licensing statement
	Biodiversity data to support environmental impact assessment under the Environment Protection Act 2019

	Information about you
Please enter your name and contact email address. This information will be used to deliver notifications about your submission.

	Submitter details

	First name
	

	Second name
	

	Email address 
	

	
Important: Ensure you correctly enter your email address. If the address is invalid, or you enter the
address incorrectly, you will not receive notifications about your submission and your submission may be lost. In such cases you will need to re-submit.
Information about your environmental impact assessment (EIA) 
Please indicate the type of environmental impact assessment that this biodiversity data package submission is related to. This information is to ensure your data package is handled correctly.


	Assessment details  

	Assessing organisation 
	e.g. Northern Territory Environment Protection Authority (NT EPA)

	Assessment method 
	e.g. Assess by Supplementary Environmental Report (SER)

	Development type 
	e.g. mining

	TRM reference number 
	e.g. 33-SF24-251

	Metadata and licensing statement
Sections 1, 2, 3 and 5 of this statement must be completed for all biodiversity data packages. 
Section 4 is to be completed only if a licence is granted in Section 3. 
Prior to completing this statement, ensure you have read and understood the supporting information and definitions in Sections 7 and 8. 
Include Sections 1 to 8 when submitting.

	1. Report metadata

	Field 
	Information requirement
	Value

	Title
	The report’s full title.
	

	Author
	The name of the person or group who authored the report and the electronic data files.
	

	Year
	The report’s year of publication.
	

	Survey group(s)
	The group or groups that best describe the field survey(s) in the report.
	

	Survey type
	A description of the type of field survey(s) in the report e.g. Basic, Detailed, Targeted
	

	Survey information 
	Additional information or keywords about the survey(s) documented in the report.
	

	Proponent
	The name of the proponent the report was prepared for.
	

	Proposal
	The name of the proposal, project or area the report was prepared for.
	

	Start date
	The commencement date of the first field survey in the report.
	

	End date 
	The conclusion date of the last field survey in the report.
	

	Overall survey boundary
	Attach an image, spreadsheet, or spatial data file or reference to a part of the report, depicting an overall boundary enclosing the individual boundaries of all field surveys in the report.
	

	List of electronic
data files
	The name of each electronic data file accompanying the report in the biodiversity data package. For files that exist in sets, e.g. .gdb files, only list a single file name for each set.
	

	Citation
	The preferred citation for the report and electronic data files. This citation may be used by others in referencing the work.
	

	2. File attachments 
Please attach the report files and electronic data files that make up your biodiversity data package:
· Survey report – .pdf format
· Survey report (accessible) – .docx format 
· Species occurrence dataset(s) - .csv, .xlsx, .xlsm format
· Survey details geospatial dataset – .gpkg format or .gdb format
· Other survey data geospatial dataset(s) – .gpkg format or .gdb format

These will be used for assessment purposes and may be published depending on the level of licensing chosen when the Metadata and Licensing Statement is completed.

Important if submitting via the submission portal: File attachments totalling more than 500MB in size cannot be accepted. Note also that your ability to upload large files depends on the speed and stability of your internet connection. Attempting to upload large files via a poor connection may lead to timeouts or other problems, which in turn may result in the loss of an in-progress submission.

Additional information for manual submission: Large or multiple files can be uploaded to a share drive or cloud for submission. Please contact eia.ntepa@nt.gov.au for a link for uploading.

	3. Data quality certification

	


☐
	I certify that the electronic data files:
· contain the complete set of data arising from the surveys described in the report, per the requirements of the NT EPA ‘Guide for preparing biodiversity data packages’ document
· are technically and scientifically accurate, at the time of this submission and for the purpose of the environmental impact assessment process for which they were created
· are consistent with the results presented in the report.

	4. Licence to publish biodiversity data package on the NT Government websites

	☐

	· I grant the Northern Territory of Australia a worldwide, royalty-free, non-sublicensable, non-exclusive, irrevocable license to communicate this biodiversity data package to the public via Northern Territory Government websites, for the purpose of sharing data in accordance with the Northern Territory Government’s Open Data Statement, as amended from time to time. 
· I warrant that I have the right and authority to grant this licence and confirm that I have obtained all necessary licences and consents from all owners of intellectual property rights in the biodiversity data package.

	☐
	· I do not grant the Northern Territory of Australia any licence to communicate the report or electronic data files to the public. I understand that this metadata and licensing statement will be made available to the public on the Northern Territory Government websites.

	5. Licence to third parties to reproduce, share and adapt the information 

	☐
	I grant third parties the ability to reproduce, share and adapt the information in this biodiversity data package under a Creative Commons (CC) licence Attribution 4.0 International
· A summary of the licence is provided below, for reference. This must be read in conjunction with the full licence text, available at https://creativecommons.org/licenses/by/4.0/legalcode.en   
· This summary is not a substitute for the full licence text and should not be relied upon. Parties should obtain their own advice in respect of the CC licence to ensure that the licence is sufficient for their purposes.
· The third party is free to:
· Share – Copy and redistribute the material in any medium or format.
· Adapt – Remix, transform and build upon the material for any purpose, even commercially.
· Under these terms:
· Attribution – The third party must give appropriate credit, provide a link to the licence, and indicate if changes were made. The third party may do so in any reasonable manner, but not in any way that suggests that you endorse the third party or the third party’s use of the material.
· No additional restrictions – The third party may not apply legal terms or technological measures that legally restrict others from doing anything the CC licence permits.

	☐
	· I do not grant third parties any licence to reproduce the information in the biodiversity data package.

	6. Execution 
I warrant that the information provided in this metadata and licensing statement is true and correct and that I am authorised to execute this document on behalf of the company named below.

	Name
	

	Position 
	

	Company 
	

	Signature 
	

	Date 
	

	7. Processing: DLPE Officer use

	Receipt date
	N/A
	Upload date
	N/A
	ID#
	N/A

	Received by
	

	Assessment type 
	

	8. Supporting information 

	This metadata and licensing statement must be completed for each biodiversity data package. The
statement should be completed electronically and included in the biodiversity data package in PDF format.
The metadata and licensing statement must be completed by the owner of the intellectual property rights (IP owner) in the report and electronic data files, or by a person who has obtained all necessary licences and consents from the IP owner. The IP owner will usually be the person or group named as the ‘Author’ in Section 1.
In practice, the person or group that conducts the field surveys, authors the report and prepares the
electronic data files typically would be an environmental consultant; by doing this work the consultant would be the IP owner and would therefore be responsible for preparing the biodiversity data package and completing the metadata and licensing statement.
In some cases, however, the proponent or another party may be the IP owner. It is the responsibility of proponents, consultants and any other parties to determine who the IP owner is, and to ensure that the correct person or group completes the metadata and licensing statement.
For more information on intellectual property rights, refer to the NT EPA guide for biodiversity data packages document on the NT EPA website.
Section 1: Report metadata
All fields in this section must be completed.
The purpose of this section is to capture basic information about the surveys and the report, to aid indexing of the biodiversity data package on the biodiversity website. This information also assists biodiversity website users in identifying multiple biodiversity data packages related to the same assessment.
Section 2: File attachments
Appropriate files must be attached to your submission via email or via upload to the biodiversity submission portal or shared drive. 
The purpose of this section is to ensure that biodiversity data packages meet basic expectations for file formats and data consistency. This responsibility lies with the author of the report and the electronic data files; DLPE is unable to take any further steps for quality control of biodiversity data packages.
Users should consult the NT EPA website to ensure they have the most recent version of this form, and the accompanying instructions and templates, prior to using it.
Section 3: Data quality certification
The certification in this section must be given.
The purpose of this section is to ensure that biodiversity data packages meet basic expectations for quality control. This responsibility lies with the author of the report and the electronic data files; the DLPE is unable to take any further steps for quality control of biodiversity data packages.
Section 4: Licence to publish the biodiversity data package on NTG website(s)
One of the two options in this section must be selected.
The purpose of granting a licence in this section is to allow the NTG to make the biodiversity data package publicly available via its biodiversity website(s). In accordance with its Open Data Statement, the NTG believes that making such data easier to find and use will unlock opportunities for the public sector, businesses and communities to utilise data in more effective and diverse ways. The granting of this licence is therefore strongly encouraged.
If the licence is not granted, only the metadata and licensing statement will be made publicly available via the biodiversity website. The remainder of the biodiversity data package will be archived offline.
Section 5: Licence to third parties to re-use the information in the biodiversity data package
This section must be completed if a licence to publish the biodiversity data package on the NTG website(s) was granted in Section 3, in which case one of the two options must be selected. If the licence in Section 3 was not granted, this section must not be completed.
The purpose of granting a licence in this section is to allow others to re-use the report and electronic data files in biodiversity data packages for research, environmental impact assessment, decision-making and other purposes. 
The CC licence is widely used for disseminating creative works, and in particular is a common choice for ‘open access’ scientific publications. Granting this licence will allow a biodiversity data package to deliver the greatest possible value to all stakeholders and is strongly encouraged. 
Note: it is not the role of the NTG to govern these licences.
If the CC licence is not granted (but the licence in Section 3 is), third parties may still view and refer to the biodiversity data package via the biodiversity website, but will not have any right to share, adapt or build on the information, for any purpose, without first obtaining the copyright holder’s consent.
Section 6: Execution
All fields in this section must be completed.
9. Definitions
‘CC licence’ means the Creative Commons Attribution CC BY 4.0 licence between the person executing the metadata and licensing statement and any third party, which is activated on the third party’s use of the information contained in the biodiversity data package. A copy can be viewed at:
https://creativecommons.org/licenses/by/4.0/legalcode.en 
‘Electronic data files’ means all electronic data files submitted to the NT EPA/NTG, as listed in Section 1 and as accompanying the report and this metadata and licensing statement.
  ‘biodiversity data package’ means this metadata and licensing statement, the report and the
  accompanying electronic data files.
‘Report’ means the report identified in Section 1 under the heading ‘Title’, and includes any attachments or appendices to the report.
‘Northern Territory of Australia’ includes the Northern Territory Department of Lands, Planning and Environment and the Northern Territory Environment Protection Authority. 

	How to submit
Email your completed form to Environmental Assessments, Department of Lands, Planning and Environment (DLPE) at eia.ntepa@nt.gov.au

	Further information 
For further information email Environmental Assessments, DLPE at eia.ntepa@nt.gov.au or phone 08 8924 4218.

	Collection notice
Purpose: The purpose for the collection of information is to assist with administering the environmental impact assessment process under the Environment Protection Act 2019. 
Failure to collect information: If DLPE does not collect this information, then the NT EPA will be unable to verify that you have been made aware of your obligations listed in this form.
Who is collecting the information: The information is collected by DLPE, who provide services to the NT EPA and the Minister.
Who to contact for more information: The DLPE Privacy Policy sets out how you can access and/or correct your personal information and how you can make a complaint if you feel we have not complied with the Privacy Act 1988. 
All enquiries about access, correction or to make a complaint should be directed to the Privacy Officer on (08) 8999 4410 business days, 8.00am - 4.21pm or write to PO Box 496, Palmerston, NT 0831 or email StrategicServices.DEPWS@nt.gov.au 
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